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1 . 1 Define template 

This task involves specification of template name, fi-equency of data collection, 
contact details of the template owner and definition of metric fields. For each 
metric field several attributes are specified. This includes field name, field type, 
field length, rollup method etc. 




1 3 Define Field Categories 

If there is a need to create calculations based on a bunch of metric fields, this 
screen allows the user to create field groups and include the fields into them. 
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1 A Define Metric Targets. 



User defines the ranges and limits for red, yellow and green targets for each metric on 
this screen. These target numbers will determine the performance levels of a business 
which reports that metric. Based on these limits dashboard report will display red / 
yellow / green traffic lights. 





2. Create / Add entities 

This function allows the administrator to create new business entities or add already 
available entities to his / her template. Also, it is possible to copy complete entity 
structure from another template using one of the options under this function. 

2.1 Create Entity 

This function allows the user to add new entities to the pool. 
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2.2 Add Entities to Template 



This function allows to attach entities to a template from a pool of entities. 




2.3 Copy Entity Structure 




3. User Profiles 

This function allows to create user profiles and grants access to the templates and entities. 
This functionality is further divided into different screens as follows. 

3.1 Create User 

This function allows to create new user profiles. There are three types of privileges as 
follows: 

Template Administrator 

Who can create template and create other two types of users. 
Group Administrator ^ 

Who can create sub entities and create normal user. 
Normal User 

Who can enter data into templates and view reports. 




3.2 Grant access to Templates 
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3.3 Grant Access to Entities 

This function allows the administrator to grant access to the entities. 




4. Metrics Entry 

This function allows the user to enter data into templates. 




5. Reports 



This function allows the user to view various canned reports and listings. Some of the 
most commonly used reports are explained below. 

5.1 Who's in Who's out 

This report lists all entities in a template for a given period and displays the status of data 
entry for each entity. It lists the entities in hierarchical manner and carries the child's 
entry status to the parent and so on. For example if an entity did not enter data for the 
selected period, it's parent's status is marked as incomplete. 




Metrics Submission status 
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